
How$to$Read$Your$New$Pay$Check$Format$ 
Starting$J

!
uly$2022$Questions?! Please contact! 

payroll@esuhsd.org.!
!!

A!Employee(Number!

Your!employee!identification!
number!is!a!system9generated!
number!to!identify!you!in!our!
payroll!system.!!Your!Social!
Security!Number!will!not!appear 
on your payroll check or direct 
deposit stub.!

B!Name!!

This!is!the!current!name!that!
we!have!on!file.!

C!Department!
Code that represents employee 
work location.

1!Earnings(and(Hours!

Current and YTD - Your!salary!or!
earnings,!and!any!modifications!
due!to!your!position!on!the!
salary!schedule,!such!as!
advanced!degrees,!longevity,!
and!prior!month’s!leave!usage.
!

2!Employee(Deductions
Current and YTD - All voluntary 
and involuntary employee 
deductions including, but not 
limited to:  federal and state 
taxes, medicare, social security, 
retirement, TSA, union dues, and 
garnishments.

A3!Employer Deductions!
Current and YTD - District 
contributions are paid on your 
behalf for STRS, PERS, medicare, 
unemployment insurance, 
workers' comp,  health plan, 
dental, vision, etc.  
These amounts are for your 
information only.

4!Withholding(Allowances!
This!is!the!employee!tax!status!
and!exemptions!claimed!on!
your!most!recent!federal!W4!
form!or!state!DE4!form,!and!in!
effect!at!the!time!the!payroll!
was!calculated.!!!
!
Extra!Amount!–!any!additional!
amount!you!requested!to!be!
deducted!for!federal!or!state!
taxes.!

5!Check(Totals!
These!are!your!current!and!
year9to9date!(YTD)!amounts!for!
gross!pay!and!deductions.!

6!Leave(Record!
Your!sick-leave and vacation 
balances!will!show!as!days!or!
hours!depending!on!your!job!
classification.!!“Earned”!reflects!
the!current!month,!and!“Used”!
reflects!the!prior!month. !The! 
“Balance”!is!the!Beginning!+!
Earned!9!Used.!!YTD!is!the!
earned!and!used!this!fiscal!year!
starting!July!1.!

!
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Complete balances will be made 
available on your August 2022 check. 
Questions?  Please contact 
hr@esuhsd.org.




